
Position Description – Energizer 
 

Job Title: Energizer Wellington 

Team/Group: Prevention 
 

Job Reports to: Prevention Manager - South 

Location:  Wellington 

Job 
Purpose/Objective:  

The Heart Foundation is responsible for delivery of the Energize program in 
the Capital & Coast District Health Board Region. The overall goal of Energize, 
is to improve children’s health by increasing the quality and quantity of all 
forms of physical activity and by improving nutrition at school, at home and in 
communities. Project Energize works in a health promoting way with a whole 
school approach using needs analysis and creating school action plans. 
 
As an Energizer, you will support schools and school communities with a high 
proportion of Māori and Pacific Islanders in the development of physical 
activity and healthy eating initiatives that will encourage children to lead 
healthy active lifestyles.  
 

Operating Unit  The Prevention Team is responsible for developing, coordinating, monitoring, 
evaluating and delivering a range of school and early learning services based 
nutrition and physical activity focussed initiatives throughout New Zealand.  
 
A key objective is to promote heart healthy environments by working within 
the education sector (early learning services, schools and associated 
stakeholders) and help promote equality in health outcomes. 
 
The Heart Foundation is responsible for the delivery of Project Energize in the 
CCDHB region.  The role sits within the Prevention Team, Southern Region. 
 

Reporting 
Structure/Direct 
Reports:  

No direct reports  

Key 
Responsibilities/ 
Tasks: 

The Energizer’s role is to facilitate, promote, and support any initiatives or 
projects that will lead to increased quality and quantity of physical activity at 
school, home or in the community and an increase in healthy eating.  
 
The Energizer will: 
1. Work with allocated schools to plan, support and implement initiatives 

that build a healthier school environment  
• Conduct a full school needs analysis annually or biannually 
• Develop an Energize Action Plan in conjunction with each school; 

tailoring the program to schools’ individual needs 
• Develop or initiate activities, policies, procedures that will encourage 

an increase in physical activity and a healthy food environment 
• Meet regularly with schools to ensure the needs of the school are 

being met and revise the Action Plan each term 
• Act as a catalyst for the Energize program. 

 



2. Physical activity 
• Promote the benefits of a physically active lifestyle to teachers, 

children, parents and caregivers 
• Assist with implementation of school/ home/community initiatives 

related to healthy active lifestyles 
• Facilitate support for teachers in daily exercise, physical education 

and sport initiatives 
• Deliver workshops for teachers or model ‘best practice’ to enhance 

teachers skillsets 
• Coordinate outside presenters to assist schools where necessary 
• Coordinate with local secondary schools and recruit potential activity 

leaders to assist with activity sessions, events etc. 
 

3. Healthy eating 
• Act as a catalyst for creating a healthy school nutrition environment 

ensuring healthy and nutritious choices are available whenever and 
wherever food and drinks are offered to children 

• Provide easy to follow ideas using low cost products and ensure these 
resources are available to schools and parents 

• Provide healthy eating education to students, teachers, and the 
community based on the New Zealand MOH guidelines 
 

4. Administration, operations and reporting 
 
• Provide team with daily administration assistance (either in the office 

and/or field) 
• Assist with preparation of resources, presentations and promotional 

material 
• Maintain the integrity of the team’s data and ensure databases are 

kept up to date  
• Provide administration assistance for events, workshops and meetings 
• Conduct teacher interviews for reporting 
• Develop effective processes and systems as required 
• Print, cut and distribute resources as required 
• Update database weekly and complete reporting each term. 

5. Key Relationships 
• Work in collaboration with key stakeholders which may include DHBs, 

School Support Services, Public Health Units, PHOs, Nuku Ora, Pacific 
Health Providers, Community Dietitians, Pacific Churches and Maraes. 

• Develop effective and supportive relationships with key internal 
stakeholders, which may include Wellington Office team, Prevention 
Team and Regional Operations 

• Organise seminars/workshops and meetings as and when required in 
consultation with key internal and external stakeholders. 
 

6. Energizer Planning, Reporting and Induction 
• In consultation with the Manager, Prevention - South, develop an 

annual performance plan, which identifies objectives and guides 



performance. 
• Submit clear, insightful and informative written reports, which 

describe and complement the delivery of the Energize program.; 
• Attend Heart Foundation training as required and approved by the 

Manager. Attend, participate, share best practices, and contribute 
fully to training. 

 
7. Key Performance Indicators 

• Plans and reports completed accurately and on time 
• Schools increase or maintain the quantity and quality of daily fitness 

and physical activity  
• Schools make healthy eating changes; develop and/or maintain a 

healthy eating ethos 
• Initiatives offered/accepted by schools that demonstrate Energize 

messages through school and into homes and community 
• Individual school action plan developed for each school in 

conjunction with the school 
 

Cardiopulmonary Resuscitation (CPR) Training: 
Maintain current CPR practicing status in accordance with the Heart 
Foundations policy at the Foundations expense. 
 

Key Relationships:  
 
Internal/External  

Internal 
This position reports to the Manager, Prevention – South and is part of the 
Prevention team . Additionally, the Energizer interacts closely with the 
following: 
 
• Other members of the Prevention Team 
• Branch Administrators 
• Heart Health Advocates 
• Marketing, Communications and Fundraising team 
• Heart Healthcare team 
• Pacific Heartbeat team 
• Other Heart Foundation national and branch staff  
• Heart Foundation Volunteers 

 
External 
Key relationships must be maintained with appropriate individuals and 
organisations.   
The Energizer interacts closely with the following external organisation: 

 
• Whole school communities of Energize Schools including 

BOT, Principal, staff, students, whanau 
• Capital and Coast DHB 
• Sports Trust 
• Other sports providers 
• Regional Public Health –  Health Promoting Schools; Public Health 

Nurses 
• Other key providers in schools 



• Relevant community groups 
• Other relevant organisations and groups 
 

Key Capabilities 
needed to succeed:  
 
Including 
qualifications, 
experience and skills 

Essential 
• Qualifications and experience in an education setting 
• A working understanding of New Zealand schools and health 

promotion 
• Experience working with primary age children 
• Excellent time management and organisational ability 
• Strong cross-cultural competencies 
• A passion for healthy active lifestyles demonstrated by ‘walking the 

talk’ 
• The ability to plan and deliver physical activity and nutrition sessions 
• A high level of initiative but also able to follow set guidelines 

meticulously 
• Excellent communication skills and is a confident public speaker who 

is able to present to diverse groups 
• Intermediate level Microsoft Office suite skills (Word, Outlook, Excel, 

PowerPoint)  
• A valid, clean full drivers licence  

Desirable 
• An affinity with tikanga Māori philosophy and approaches 
• An understanding of Pasifika cultures 
• Sound nutrition knowledge 
• Tertiary qualification in the field of sports science, physical activity 

and/or teaching 
• An understanding of the New Zealand curriculum and the Ministry of 

Health Food and Nutrition Guidelines 

Additional 
• Is adaptable and open to change 
• An understanding of the growth and development of children 

 
 
Our Values  

The Heart Foundation is a not-for-profit organisation and has identified three 
underpinning values, which it upholds in all its operations.  
  

 

CONNECTED: INSIDE AND OUT 
Our desire to stop New Zealanders dying 
prematurely from heart disease is a collaborative 
effort. We work in strong effective teams to get 
the job done to the highest standard. We look for 
opportunities to create partnerships with other 
organisations and in our communities, to come 
together and really make an impact. 
 



 

PUMPING: PASSIONATE FOR CHANGE 
We are alive with ideas and inspiration to help 
people to fulfil their lifetimes. We excel at 
initiating conversations and stimulating change. 
The fact that we are not done yet gives us energy 
and drive to enrich the nation’s heart health with 
vigour. We relish what we do and thrive on 
making a difference.  
 

 

REAL:  LIVE IT, BREATHE IT 
We walk the talk. We always strive to deliver on 
our promises and do what we say we’re going to 
do. Our professionalism and dedication shines 
through in every interaction. We’re a credible 
and respected voice. 
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